
Pay Voucher Announcements – November 21, 2015 
 

Holidays 

It is important for all of us to understand that for many of our students the holidays are not a happy time. In 

the next several weeks, you will experience some students acting out. Obviously, hold them accountable for 

their actions but at the same time, love them a little bit more than usual.  

 

Flex Spending 

If you are interested in signing up for our Flex Spending program, please contact Mrs. Knorr and she will send 

you the information. The forms must be turned in by Friday, December 4. 

 

Clock In/Clock Out 

The following information comes from YTime: 

"The overall look and feel of the system will be updated to a more modern feel. Icons and other buttons will 

be given a facelift to enhance this new look.  All other functionality within your account remains the same." 

 

Head Lice Philosophy and Policy 

Below you will find our Head Lice Policy. This policy needs to be enforced. You do not have the right to not 

enforce this policy.  That is not your decision.  Obviously, we have the responsibility to protect the rights of 

the individual in regards to confidentiality and sensitivity, but we also have an obligation to the entire student 

population. This can be a delicate balance, but it can be achieved and needs to to achieved.  If you need more 

detailed clarification on what I am saying, please let me know.  However, the above principles and the below 

policy should help guide you.   

1. Parents are required to notify the school nurse if they suspect their child has head lice. 

2. Infested students will be sent home following notification of the parent or guardian.  

3. The school may provide written instructions to parent or guardian regarding appropriate treatment for 

the infestation.  

4. A student excluded because of head lice will be permitted to return to school only when the parent or 

guardian brings the student to school to be checked by the building principal or her designee and the 

child is determined to be free of the head lice and eggs (nits). Infested children are prohibited from 

riding the bus to school to be checked for head lice. 

 

 

 



IEP Meetings Reminder 

If you are invited to an IEP meeting, you are required by law to be in attendance. If you are not able to be in 

attendance: 

1. At the meeting, an excusal form must be completed and signed off on your behalf. 

2. You are required to prepare a written statement explaining what you would have said if you had 

been at the meeting. 

 

Transportation Load Sheets 

Field trips are part of the school day and relates directly to education. When it is not a field trip, it is 

considered an extracurricular trip. Please use the correct load sheet. 

 

Work Hours and Time Off 

If you are required to work 7.5 hours per day: 

Amount of Day Worked Amount of Day Not Worked Times Worked 

Work 1/4 day Take off 3/4 day 7:55 a.m. - 9:47 a.m. 

Work 1/2 day Take off 1/2 day 7:55 a.m. - 11:40 a.m. 

Work 3/4 day Take off 1/4 day 7:55 a.m. - 1:33 p.m. 

If you are required to work 8 hours per day: 

Amount of Day Worked Amount of Day Not Worked Times Worked 

Work 1/4 day Take off 3/4 day 8:00 a.m. - 10:00 a.m. 

Work 1/2 day Take off 1/2 day 8:00 a.m. - 12:00 p.m. 

Work 3/4 day Take off 1/4 day 8:00 a.m. - 2:00 p.m. 

 
 
 
D. Todd Fox, Superintendent 


